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INOJIUTHUKA OBPABOTKHU IEPCOHABHBIX JTAHHBIX
B AHO JIIIO «YYEBHBIN LIEHTP «TAPAHTUSA-TLITIOC»

1. OBIIUE ITOJIOKEHUSA

1.1. Tlomutuka oGpabotku mepcoHanbHbIX AaHHBIX B AHO JIIIO «YueOHsblit
ueHtp «l'apantus-tuirocy» (nanee — [lonuTrka) onpenensieT OCHOBHBIC MPUHIIMIIBI,
LEIH, YCJIOBHS M CHOCOOBI  OOpaOOTKM NEPCOHAJIBHBIX JaHHBIX, MEPEYHU
cyOBekToB U coctaB oOpadbaTsiBaeMbix B AHO AT1O «YueOusiii nentp «I apanTus-
wioc» (manee — OpraHuzaiusi) MEPCOHANBHBIX JTAHHBIX, JTEUCTBUS U OIEpallvy,
COBEpIIIaEMbIE€ C TEPCOHAIBHBIMU JAaHHBIMH, IMpPaBa CYOBEKTOB MEPCOHATBHBIX
JAHHBIX, a TAaKXKE COJECPKUT CBeACHUS O peanudyeMblx B OpraHuzanuu
TpeOOBAHMSX K 3aLIUTE MEPCOHATBHBIX JAHHBIX.

1.2. TlonuTHka IpUHATA C LIETBIO 3aIUTHI MPAaB U CBOOO]I YEIOBEKA U IpakJaHUHA
npu o0pabOTKE NEpPCOHANBHBIX JAHHBIX, B TOM YHUCJE 3alluThl MpaB Ha
HENPUKOCHOBEHHOCTh YaCTHOW JKU3HMU, JIMYHYIO U CEMEUHYIO TallHy.

1.3. JlokanpbHbIE HOPMATUBHBIC AKThl U WHBIE JOKYMEHTHI, PETJIAMEHTHPYIOUTHE
00paboOTKy TMepCOHAIBHBIX MaHHBIX B OpraHusanud, B TOM 4YHCJIC TPH HX
00paboTke B MHPOPMAIIMOHHBIX CUCTEMax, COJCPIKAIIUX MEePCOHATbHBIC JaHHEIE,
pazpabarsiBatoTcsi B OpraHuzaiuu ¢ yueToM nojioxxeHuit [lomutuku.

1.4. B [lonutuke UCHONB3YIOTCS CIETYIONINE OCHOBHBIE TEPMHHBI:
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- TIEpCOHAIbHBIC JAaHHBIE - JI00ass MHoOpMaIus, OTHOCAMIIASICS K MPSAMO WU
KOCBEHHO OIPE/IeJICHHOMY WM OIpefensieMoMy (U3NYecKoMy JUIY (CyOBEKTY
NEPCOHAIBHBIX JaHHbIX );

- OIEpaTop MEPCOHAIBHBIX JaHHBIX (OMEpaTop) — TrOCYNAapCTBEHHBIA OpraH,
MYHUIIMIIAJIbHBIA OpraH, IOpUINYECKOe WIH (PU3MUECKOE JIMIIO0, CAMOCTOSTEIBHO
WIM COBMECTHO C JIPYIMMH JIMLAMU OPTaHU3yIOIIME U (WUIM) OCYIIECTBIISIIOIINE
00pabOTKy MEPCOHAIbHBIX JAaHHBIX, a TAKXKE ONpPEIEISIIOIINE LEIn 00paboTKU
NEPCOHAIBHBIX JJAHHBIX, COCTaB MIEPCOHAIBHBIX JIaHHBIX, IOJIEKAINX 00paboTKe,
nercTBus (omnepaluu), CoOBeplIacMble C IEPCOHAIBHBIMU TaHHBIMU;

- 00paboTKa TMEpPCOHAIBHBIX JaHHBIX - JII00O€ JeicTBUE (omepanus) WId
COBOKYITHOCTb JIEHCTBUI (Omepalnii) ¢ IepCOHAIBHBIMU JIAHHBIMU ,COBEPIIAEMbBIX
C UCIIOJIb30BAaHUEM CpEJCTB aBTOMATU3allMM WM 0€3 U3 UCIOJIb30BaHUS.
O6paboTKa MepCOHANILHBIX JIAaHHBIX BKIIIOYAET B ce0s1, B TOM 4ucie: cOOp, 3aluch,
CHUCTEMATHU3alINI0, HAKOIUICHHE, XpaHEeHUE, YyTOuHeHue (0OOHOBIICHUE, U3MEHEHUE),
U3BJICUEHUE, UCIIOIb30BaHUE, mepenady (pacrnpocTpaHEHUEe, MPEeNoCTaBICHUE,
JOCTYTI), 00e3IMYruBaHue, OJIOKUpOBaHUE, y/IaJeHUEe, YHUUTOXKECHHUE;

- aBTOMAaTH3WpOBaHHAash 00pabOTKa NEPCOHANBHBIX [AHHBIX -  00paboTka
MEPCOHANIBHBIX JJAHHBIX C TTIOMOIIBIO CPEJICTB BHIYUCIUTEILHON TEXHUKH;

- PacnpoCTPAHEHUE TMEPCOHAIBHBIX JAHHBIX — JICWCTBUS, HANPABICHHBIE HA
PACKpBITHE NIEPCOHANBHBIX JAHHBIX HEOIPEICIICHHOMY KPYTy JIL;

- TIPEIOCTABJICHUE TEPCOHANBHBIX JAHHBIX — JICHCTBUSA, HAIPaBJICHHBIC Ha
PACKpBITUE INEPCOHAIBHBIX JaHHBIX OIPEACICHHOMY JIMIy WM OIPEICICHHOMY
KpYTy JIULL;

- OJIOKMpOBaHUE MEPCOHAIBHBIX JAHHBIX — BPEMEHHOE MpeKpalleHne 00padboTku
MEPCOHANIBHBIX JaHHBIX (32 UCKIIOYEHUEM CIIy4aeB, eciii o0paboTka HeoOXxoauma
ISl YTOYHEHUSI IEPCOHABHBIX TAHHBIX );

- YHUUYTOXXEHUE IMEPCOHAIBHBIX JAHHBIX - JIEWCTBUS, B PE3YJbTATE KOTOPBIX
CTaHOBUTHCS HEBO3MOXKHBIM BOCCTAHOBUTH COJIEPKAHUE MTEPCOHAIBHBIX JaHHBIX B
WHOOPMAITMOHHOW CHUCTEME TEPCOHANBHBIX  JAaHHBIX W (WJIM) B pe3yibTaTe
KOTOPBIX YHUUYTOXKAOTCA MAaTEPUAIIBHBIE HOCUTENIN IEPCOHAIIBHBIX TAHHBIX;

- o0e3MuMBaHue INCPCOHAJIBHBIX JaHHBIX — I[GﬁCTBHH, B PC3YJIbTATC KOTOPLIX
CTaHOBHMTBLCSI HEBO3MOIKHBIM 0€3 MCITOIb30BaHUs I[OHOJ'IHHTCJ'H)HOIZ I/IHqJOpMaI_[I/II/I
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ONpCACINTL IMNMPHUHAMJICKHOCTL ICPCOHAIBHBIX AOAHHBIX KOHKPCTHOMY Cy6’b€KTy
MEPCOHAJIBHBIX NAHHBIX,

- wHpOPMAIMOHHAsT CHUCTEMa TMEPCOHANBHBIX JIAHHBIX - COBOKYMHOCTH
collep KaImmxcsi B 0a3ax JaHHBIX MEPCOHAIBHBIX JAaHHBIX U OOCCIEYMBAIOIINX UX
00paboTKy MH(OPMAITMOHHBIX TEXHOJIOTUN U TEXHUYECKUX CPEJICTB;

- TPAaHCTpaHUYHAas Nepeaada MEePCOHANBHBIX JaHHBIX — MEpeaada MepCOHATbHBIX

JAHHBIX Ha TEPPUTOPUI0 HHOCTPAHHOIO TOCyJapcTBa OpraHy BJIACTH
MHOCTPAaHHOI'O TOCYJapcTBa, HWHOCTPAaHHOMY (pU3M4ecKoMy JULy WU
WHOCTPaHHOMY FOPUIHYECKOMY JIMILY.

1.5. OcHoBHBIE 00s13aHHOCTH OpraHu3aIuu.

1.5.1. JlomxHoctHble nuna Opra"uzanu, B OOS3aHHOCTU KOTOPBIX BXOIUT
00paboTKa 3ampocoB U OOpaIlleHU CYObEKTOB MEPCOHATBHBIX JAaHHBIX, 00S3aHbI
o0ecTIeUnTh KaXKI0My CYOBEKTY BO3MOKHOCTh O3HAKOMIICHHS C JOKYMEHTaMH U
MaTtepuajiaMi , COJEpKaIllUMH WX IIepCOHAJbHBIE JaHHBIC, €CIM HHOE He
MPEAYCMOTPEHO 3aKOHOM, B COOTBETCTBMHM C PeriaMeHTOM pearupoBaHHs Ha
3aMmpOChl CYObEKTOB MEPCOHATBHBIX JTAHHBIX.

1.5.2. Opranuzanusi o0s3yeTcsi HE MPUHUMATh HAa OCHOBAaHWU HCKIFOYUTEIIHHO
aBTOMATU3UPOBAHHOM 0OpaOOTKM pEIICHMs, TMOPOXKIAIINE OPUIANYECKHUE
MOCJIEACTBUS B OTHOIIEHWU CYOBEKTOB MEPCOHATBHBIX JAHHBIX U UHBIM 00pa3oM
3aTparvBarollue UX MpaBa U 3aKOHHBIC HUHTEPECHI.

1.6. [IpaBa 1 00513aHHOCTU CYOBEKTOB MEPCOHATBHBIX TAHHBIX.

1.6.1. B memsx 3amurel CBOMX IIEPCOHAIBHBIX JaHHBIX, XPAHAIIUXCS B
OpraHuzaruy, CyObEeKT NEPCOHATBHBIX JaHHBIX UMEET IIPABO:

- HOJIY4YUTh JOCTYII K CBOUM IICPCOHAJIBHBIM JIAaHHBIM,

- TOJNy4uTh WHGOPMAIMIO, Kacaloulyrocsi 0O0paOOTKM €ro MepCOHATbHBIX
JaHHBIX;

- Tpe60BaTb HCKIIIOUCHUA HWJIM HCIPABJICHHUA HCBCPHBIX HWJIM HCIIOJIHBIX
IICPCOHAJIBHBIX JAaHHBIX]

- TOJTy4aTh CBOOOAHBINM OECIIATHBIM JTOCTYN K CBOMM TNEPCOHAILHBIM JaHHBIM,
BKJTFOYAsl TIPABO Ha MOyYEHUE KOMUH JTF000M 3aITUCH, COJIeprKaIlel MepCOHAIbHbBIE
JTAaHHBIC;
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- JIONOJIHUTH IIEPCOHAJBHBIE JAHHBIE OLICHOYHOIO XapakTepa 3asBICHUEM,
BBIPAKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3PEHHS;

- ONpENENATh CBOUX NPEACTABUTENICH [JIs 3allUThl CBOMX NEPCOHAIBHBIX
JIAaHHBIX;

- TpeOOBaTh COXPAaHEHUS U 3AIIUTHI CBOEH JIMYHOU U CEMEIHON TailHbI;

- o0XaJioBaTh B Cyje JIIOObIC HENPAaBOMEPHBIC JICHCTBHS WM O€31eHCTBUS
Y4ebHoro 1eHTpa npu 00paboTKe U 3alIUTE €T0 MePCOHATBHBIX TAHHBIX.

1.6.2 PaGotHuku Opranuzanuu 00s13aHbl:

- B ClydasiaX, IIPCAYCMOTPCHHBIX 3dKOHOM MM AOOIOBOPOM, IICPCAaBaATh
OpI‘aHI/IBaI_[I/II/I AJOCTOBCPHBIC NOKYMCHTBI, COACPKAIINUC IICPCOHAJIBHBIC JAHHBIC,

- HE TPEJOCTABIISITh HEBEPHBIE MEPCOHANBHBIC JaHHBIC, a B CIy4yae U3MEHECHHI
B TIEPCOHAJIBHBIX JIAHHBIX, OOHAPY)XEHHS OIMMOOK WJIM HETOYHOCTEM B HHX
(pamunmsi, MECTO KUTEIHCTBA U T.1.), HE3AMEIIUTEIHLHO COOOHIUTH 00 ITOM B
OpraHuzanuio.

2. HEJIN CBOPA INIEPCOHAJIBHBIX JIAHHBIX
2.1. IlepconanbHbie qaHHbIE 00pabdaTbiBatoTCs B OpraHu3aiuy B IEIX:

2.1.1. obecneyenus cobmonenust Koncrutynun Poccuiickoit denepaiiinm, 3aKOHOB
Y UHBIX HOPMATUBHBIX NPABOBbIX akTOB Poccuiickon denepannn

2.1.2. perynupoBaHusi TPYAOBBIX OTHOIIEHUH ¢ paboTHUKaMu OpraHu3aluu;

2.1.3. MOArOTOBKM, 3aKJIIOYEHUS, WCIOIHEHHS W TPEKpalIeHUs IOTOBOPOB C
KOHTpareHTaMu;

2.1.4. ucnoyiHeHUs1 CyICOHBIX AaKTOB, aKTOB JIPYTMX OPTraHOB WJIM JIOJKHOCTHBIX
JINI, TOJJICKAINX MCHOJHEHHI0O B COOTBETCTBHHM C 3aKOHOJATCIbCTBOM
Poccuiickoit @enepariuu 006 UCIOJIHUTEIHLHOM MPOU3BOICTBE;

2.1.5. ocyuecTBieHUsT NpaB M 3aKOHHBIX MHTepecoB OpraHu3alud B paMKax
OCYUIIECTBJICHUSI BUJOB ACATEIBHOCTH, MPEAYCMOTPEHHBIX YCTaBOM U HWHBIMH
JIOKaJIbHBIMU HOPMATUBHBIMU akTamu OpraHu3aluu;

2.1.6. B UHBIX 3aKOHHBIX IIEJISIX.
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2.2.0pranu3zanusi OCyIIECTBIISIET 00paOOTKY MEPCOHAIBHBIX JAHHBIX pAa0OTHUKOB
OpraHu3aiuu U JOpPYyTrUX CYOBEKTOB IMEPCOHAIBHBIX JAHHBIX, HE COCTOSAILIUX C
Oprann3anueil B TPYIOBBIX OTHOLIEHHUSX, B COOTBETCTBHM CO CIEAYIOIIMMHU
IPUHLUIIAMU:

2.2.1. o0OpaboTka MEpPCOHANBHBIX JAHHBIX OCYIIECTBISAECTCS Ha 3aKOHHOW U
CIIpaBeJIMBON OCHOBE;

2.2.2. 00paboTKa TMEpPCOHATBHBIX JAHHBIX OTPAHWYMUBACTCS JTOCTHIKEHHUEM
KOHKPETHBIX, 3apaHee OINpeIeTeHHbIX W 3aKOHHBIX uened. He mgomyckaercs
o0paboTKka TMEpPCOHANBHBIX JAHHBIX, HECOBMECTHMMasi C LelsIiMu cOopa
MEPCOHAIBHBIX IAHHBIX;

2.2.3. He gomyckaercs oObenMHEHHE 0a3 JaHHBIX, COJEPKAIUX IEePCOHATbHBIC
JlaHHBIE, 00pabOTKa KOTOPHIX OCYIIECTBIISACTCS B LIEIIX, HECOBMECTUMBIX MEXTY
co0oii;

2.2.4. 06paboTke mojekaT TOJIbKO MEPCOHAJIBHBIE JAHHBIE, KOTOPbIE OTBEYAIOT
HeIsIM uX 00padoTKU;

2.2.5. comepxanue U 00beM 0OpabaThIBa€MbIX TMEPCOHAIBHBIX JAHHBIX
COOTBETCTBYET 3asBJICHHBIM IeNiiM 00paboTku. OOpabaTbiBaeMble MepCOHATbHBIC
JTAHHBIC HE JIOJDKHBI OBITh H30BITOYHBIMU 110 OTHOIIEHHUIO K 3asIBJICHHBIM LIEJISIM HX
00paboTKu;

2.2.6. mpu 00pabOTKE TMEPCOHAIBHBIX JAHHBIX OOECIICUMBAIOTCS TOUYHOCTH
MEPCOHANIBHBIX JIAHHBIX, WX JOCTATOYHOCTh, & B HEOOXOAWMBIX CIydasx H
aKTyaJIbHOCTH TI0 OTHOIICHHIO K IEJIsIM OOpaOOTKH TEPCOHATBHBIX JaHHBIX. B
Y4yeOHOM 1IEHTpe MPUHUMAIOTCS HEOOXOIUMBbIE MEphl JIMOO OOECreunBaeTCsl UX
NPUHATHE TI0 VAQICHWIO WJIM YTOYHEHWIO HEMOJHBIX WM  HETOYHBIX
MIEPCOHANILHBIX JAHHBIX;

2.2.7. XpaHeHUE NEPCOHATBHBIX JAHHBIX OCYIIECTBIISETCS B (popme, TO3BOISIOLIEH
OTPENETUTh CYObEKTa MEPCOHAIBHBIX JAaHHBIX, HE JOJbIIE, YeM ATOr0 TPeOyroT
nenu o0paboOTKM MEepCOHANBHBIX JAHHBIX, €CJIM CPOK XPaHEHUS MEePCOHAIBHBIX
JaHHBIX HE YCTaHOBJEH (efepaibHbIM 3aKOHOM, JOTOBOPOM, CTOPOHOU KOTOPOTO,
BBITOIONIPHOOpETaTENIEM WM TMOPYYHUTEIEM IO KOTOPOMY SIBISIETCS CyOBEKT
MEPCOHAJIBHBIX TaHHBIX;

2.2.8. oOpabaTpiBaeMble TIEPCOHAJBHBIE  JAaHHBIE  YHUYTOXKAIOTCS, HOO
00€3IMYMBAIOTCS [0 JOCTH)KCHUU 11eJIeit 00pabOTKH WIIH B CITydae YTPaThl
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HEOOXOJMMOCTH B JIOCTMDKCHHWH JTHX IIeJieH, €CIMi HMHOE HE NPeIyCMOTPEHO
dbeneparTbHBIM 3aKOHOM.

3. IHPABOBBIE OCHOBAHHUSA OBPABOTKHU IIEPCOHAJIBHBIX
JAHHbIX

3.1. Ilonutuka 00pabOTKM MEPCOHANBHBIX JaHHBIX B OpraHuszanuu onpenensercs
B COOTBETCTBUU CO CJICAYIOIIMMU HOPMATUBHBIMU ITPABOBBIMU AKTAMH:

- Tpynosoii konekc Poccutickoit denepanuu;

- Vka3 Ilpesunenra Poccuiickoit ®@enepamuu or 06 mapra 1997r. Ne 188
(pemakuust ot 23.09.2005r. Nellll, ot 13.07.2015r. Ne357) «O06 yTBepKaeHUU
[lepeuns cBeAeHU KOHPUIAECHIUATBHOTO XapaKkTepay;

- noctanoBlnenue [IpaBurensctBa Poccuiickoit @eaepanuu ot 15 centsiops 2008

r. Ne687 «O6 yrBepxkaeHun IlomoxkeHnss 00 OCOOCHHOCTSIX OOpPabOTKHU
MEePCOHATBHBIX  JAHHBIX, OCYIIECTBISIEMOM ©0€3 HCIOJb30BaHUA CPEACTB
aBTOMATH3ALINNY,;

- mocranoBieHue [IpaButenscTBa Poccuiickoit @enepanuu ot 06 mrons 2008 T.
Ne512  «O06  yrBepkaeHuum TpeOOBaHM K  MaTepualbHbIM  HOCHUTEIISM
OMOMETPUYECKHUX TNEPCOHATIBHBIX JAaHHBIX M TEXHOJOTUSM XPAHEHHUS TaKUX
JAHHBIX BHE UH()OPMALIMOHHBIX CUCTEM NEPCOHATBHBIX JaHHBIXY;

- nocranoBnenue IlpaBurensctBa Poccuiickoii ®eneparuu ot 01 Hos0ps 2012
r. Ne 1119 «O06 yTtBepxkaeHnr TpeOOBaHUH K 3alIUTE MEPCOHATBHBIX TAHHBIX MPU
ux 00paboTKe B HHGOPMAIIMOHHBIX CUCTEMAaX MEPCOHATBHBIX JTAHHBIX);

- puka3z PockomHanzopa ot 05 centsiops 2013 r. Ne996 «OO6 yTBepxkaeHUU
TpeOOBAHMI M METOIOB 10 00E3TMYNBAHUIO TIEPCOHAIBHBIX JTAHHBIX);

- MHBbIE HOPMATHUBHBIE ITPABOBbIE akThl Poccuiickon denepanni 1 HOPMATUBHBIE
JIOKYMEHTBI YIIOJIHOMOYEHHBIX OPTaHOB IOCYIaPCTBEHHOM BJIACTH.

32. B mensx peamuszanuu nojoxeHuid [loautukun B OpranHusauuun
pa3pabaThIBalOTCA COOTBETCTBYIOIIME JIOKAJIbHbIE HOPMATHUBHBIE aKThl W HWHBIE
JIOKYMEHTBI, B TOM YHCJIE:

- TIOJIOKEHHE O 3alllUTe M 00pabOTKe IMEePCOHAIBHBIX JaHHBIX PAOOTHUKOB
Opranuzanuu;
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- TOJIOKEHUE 00 0OecredeHHH O€30MacHOCTH NEPCOHAJIBHBIX JAHHBIX MPU HX
00paboTKe B HHPOPMAIIMOHHBIX CUCTEMAaX MEePCOHANBHBIX JaHHBIX OpraHu3alny;

- WHBIC JIOKAJIbHbIE HOPMATUBHBIE aKThl U JOKYMEHTBI, PErIaMEHTUPYIOIIUE
BOIIPOCHI 00pabOTKY MEPCOHATBHBIX JaHHBIX B OpraHu3aiuu.

4.0bbEM "N KATET'OPUU OBPABATBIBAEMBIX INEPCOHAJIBHBIX
JAHHBIX KATEI'OPUHU CYBBEKTOB HIEPCOHAJIBHBIX JTAHHBIX

4.1. OOwveM TepCOHAJBHBIX [IAaHHBIX, oOpabaThiBaeMblx B Opra"Huzaim,
ONPEAESAETCS B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoit denepanun u
JIOKaJIbHBIMM HOPMATHMBHBIMU akTamu OpraHuzallid ¢ y4yeToM Ilieneid oO0paboTku
MEePCOHAIBHBIX JIAHHBIX, YKa3aHHBIX B pazzaeie 2 [lonutuku.

4.2. Ob6paboTKa CrerualbHbIX KaTerOpuil MEpCOHANBHBIX JaHHBIX, KACAIOIIMXCS
pacoBOil,  HAIIMOHAJBHOM  NPUHAMJIEKHOCTH,  MOJUTHYECKUX  B3IJISOB,
PENUTUO3HBIX WM (QUI0CO(CKUX YOekKACHUI, MHTUMHON *U3HU B OpraHuzauuu
HE OCYILECTBIISACTCS.

4.3. B Opranuzanuu o0paOaThIBalOTCS MEPCOHABHBIE JIaHHBIE CIIETYIOMINX
KaTeropuii CyObeKTOB:

- KaHJUJaTOB, pPaOOTHUKOB, POJCTBEHHUKOB, JIMIl, pPaHEE COCTOSBIIMX B
TPYAOBBIX OTHOIIEHUSIX ¢ OpraHu3anuei;

- (hU3UYECKUX JIUI] TIO JOTOBOpaM IpaKJaHCKO-TIPABOBOTO XapaKTepa, aBTOPOB
PEe3yJIbTATOB UHTEJUICKTYAJIbHOUN ESITEILHOCTH;

- KOHTPAreHTOB — (U3MYECKUX JIMI, MNpPEACTaBUTENed U PaOOTHUKOB
KOHTPareHToB (I0OpUANYECKUX JIUIT).

43.1. OOwveM oOpabaTbiBa€MbIX IEPCOHATBHBIX  JaHHBIX  PAOOTHUKOB
Opranu3zanuu .

[Tpu npueme Ha paboty B Opranuzanuio pabOTHUK OTAeNa KaJpoB 00padaThIBaeT
CJIeIyIoLIMe aHKETHbIE U Ouorpaduueckue JaHHble pabOTHUKA.

- obue cpeaeHuss (®.M.O. paboTHuKa, JaTa POXKIEHUS, MECTO POKICHUS
IpaKJaHCTBO, 0Opa3oBaHue, npodeccus, cTaxx padboThl, COCTOSIHUE B Opake, COCTaB
CeMbH , MACMIOPTHBIE JaHHBIE, AJPEC MECTa KUTEIILCTBA);

- CBCACHHUA O BOMHCKOM YYCTC,
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- JIpyrue AaHHble, HEOOXOIUMBbIE NMPHU TIpHueMe Ha PaboTy B COOTBETCTBUU C
TpeOOBaHUSIMU TPYIOBOTO 3aKOHOATEIHCTBA.

B nanbHeiimem B IMYHYIO KapTOUKy paboTHHKA 11O opMme T-2 BHOCST CBECHUS:

- 0 TIepEeBOJIax Ha APYryo padboTy;

- aTTcCTaliuu, ITIOBBIIICHUC KBaJIH(i)I/IKaHI/II/I, HpO(bGCCI/IOHaJIBHOI\/'I
ICPCIIOATOTOBKE,

- Harpaaax (MOOUIPEHUSIX ), TOYETHBIX 3BaHUSX;

- COIHAJIBHBIX JIBI'OTaX, Ha KOTOPEIC pa6OTHI/IK HMCCT IIpaBO B COOTBCTCTBUHU C
3aKOHOOAaTCIbCTBOM.

[enn 0OpabOTKH MEPCOHANBHBIX IAHHBIX PA0OTHUKOB OpraHu3aiu:

- BEJICHUE KaJPOBOTO YUETa;

- y4eT pabouero BpeMeHU pabOTHUKOB;

- pacyeT 3apabOTHOM IJIaThl pAOOTHUKOB,;

- BEJICHHE HAJIOTOBOTO y4eTa ;

-BeJICHHE BOMHCKOTO Y4ETa;

- PEJIOCTABJICHUE B TOCYIAPCTBEHHBIC OPTaHbl PETJIaMEHTHPOBAHHONW OTYETHOCTH;
- 00s13aTeNIbHOE M TOOPOBOJIHPHOE MEUIIMHCKOE CTPAaXOBaHUE PAOOTHHUKOB,

- OpOHHMpOBaHKE U OTIaTa OMJIETOB U TOCTUHUYHBIX HOMEPOB PAOOTHUKAM;

- apXUBHOE XpaHEHUE JaHHBIX;

- conelicTBUe pPabOTHUKY B TPYAOYCTPONCTBE, OOY4YEHWH, MPOJABUKCHHUH IIO
ciryk0e, OThb30BaHNUN PA3TUIHBIX JIBIOT.

[Tomyyenne u 00paboTKa TEPCOHATBHBIX MJaHHBIX paboTHUKAa OpraHuzanuu
JIOJDKHBI  OCYIIIECTBIIATHCS HMCKIIOYUTENBHO B YKa3aHHBIX IensiX. [lomydeHHBIC
MEPCOHANILHBIC TaHHBIC, HEOOXOUMBIE IS TOCTUKCHUS BBIICYKAa3aHHBIX IIEJeH,
OTpaXaroTCsd B JIMYHOM Jeje paOOTHMKA B COOTBETCTBHH C TpPeOOBaHUSIMHU
TPYJIOBOTO 3aKOHOJATEIhCTBA W BHYTPEHHUX HOPMATHUBHBIX JOKYMEHTaX
Y4eOHOTO IeHTpa , PETIAMEHTUPYIOIINX KaJAPOBOE JAEIOMPON3BOACTBO U yUET.
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4.3.2. IlepconanbHble AaHHbIE (UBUYECKUX JIMI[ IO JOTOBOpaM Tpa)KAaHCKO-
IIPABOBOI'0 XapakKTepa, aBTOPOB PE3yJIbTATOB WHTEIUIEKTYaJIbHOM NESITEIbHOCTH;
KOHTPareHTOB — (PU3MUECKUX JIMI] U MPEACTaBUTENEH U pAOOTHUKOB KOHTPAreHTOB
(FOpPUINYECKUX JIUII).

CoctaB 1 00beM MEPCOHANBHBIX JTAHHBIX YKa3aHHBIX CyOBEKTOB OMPEIEISETCS B
COOTBETCTBUM C BHYTPEHHHMU HOPMATUBHBIMH JOKyMeHTamu OpraHuszaiuu,
pEeTTIaMEHTHPYIOIIMMHA  ACSITEIFHOCTh TI0  peaju3allid  YCTaBHBIX  IIEJIeH,
OCYIIIECTBIICHUE CHIEJIOK B COOTBETCTBUU YTBEPXKACHHBIX (POPM JTOKYMEHTOB
(IOroBOp/aHKET U 3asBOK).

HGHI/I 06pa6OTKI/I IICPCOHAJIBHBIX NAHHBIX YKA3aHHbBIX CY6’I:GKTOB:
- peain3anuia YCTaBHBIX ueﬂeﬁ OpFaHI/IBaI_[I/II/I;

- OCYIIECTBIICHUE CAEIOK B COOTBETCTBUU C 3aKOHOAATEIBCTBOM Poccuiickoin
denepanum.

5. HOPAJOK U YCJIOBUSA OBPABOTKH INEPCOHAJIBHBIX TAHHBIX
5.1. Opranuzaius pu OCyIIeCTBICHUN 00paOOTKU NEPCOHAIBHBIX JAHHBIX:

- TPUHAMAEM MeEpbl, HEOOXOJUMbIE M JOCTaTOYHBbIE [JIs1 oOecreyeHus
BBINIOJIHEHUS TpeOOBaHMI  3akoHonmarenscTBa Poccuiickoit  @Pepepauuu U
JIOKaJIbHBIX HOPMATUBHBIX akTOB Opranu3anuu 00JaCcTU NEPCOHATBHBIX JaHHBIX;

- IPUHUMAET TPABOBBIEC , OPTAHU3AIMOHHBICE U TEXHUYECKUE MEPBI JJIs1 3aIIUThI
MEPCOHANBHBIX JAHHBIX OT HEMPABOMEPHOIO WM CIYYalHOTO JIOCTyIla K HUM,
YHUYTOXXCHUSI, W3MEHEHUs, OJOKUPOBAHUS, KOMUPOBAHUS, TMPEIOCTABICHUS,
PacIpOCTPAHEHUSI TIEPCOHAIBHBIX JAHHBIX, a TAaKKE€ OT HWHBIX HEMPaBOMEPHBIX
JICCTBUI B OTHOIIIEHUU TTEPCOHAJIBHBIX JaHHBIX;

- Ha3HA4YaeT JIMIO, OTBETCTBEHHOE 3a OpPraHU3alMI0 OOpabOTKM MEpPCOHATBHBIX
naHHbIX B Opranuzaiuy;

- U3JIAET JIOKAJIbHbIE HOPMATUBHBIC AKTHI, OMPEACISAIONINE MOJUTUKY U BOTIPOCHI
00pabOTKH M 3aITUThI IEPCOHAIBHBIX JaHHBIX B OpraHu3aluu,;

- OCYUIECTBJISIET O3HAKOMJIEHHWE pabOTHUKOB OpraHu3aluu, HENOCPEeICTBEHHO
OCYIICCTBIISIONUX ~ O00pabOTKY TEPCOHAIBHBIX JAHHBIX, C  TOJOKECHUSIMH
3akoHomarenbcTBa Poccuiickonn denepaniii M JIOKAJIbHBIX HOPMATUBHBIX AKTOB
Opranuzaruu B 00JIaCTH MEPCOHANBHBIX JAHHBIX, B TOM YHCJIE TPEOOBAHMSIMHU K
3aIUTe IEPCOHATBHBIX JAaHHBIX, U 00YYEeHHE YKa3aHHBIX PAaOOTHUKOB,



10

- myOnMKyeT WIM HHBIM 00pa3oM OOEeCHeurMBaeT HEOTPAaHWYECHHBIH TOCTYH K
Hactosmen [lonutuxke;

- COOOIIaeT B YCTAHOBJICHHOM MOPSAJIKE CYObEKTaM MEPCOHANIBHBIX JTaHHBIX WU
WX TPEICTABUTENSIM HWH(DOpPMAIMI0O O HAIWYUH TEPCOHANBHBIX JTAHHBIX,
OTHOCSIIIIMXCS K COOTBETCTBYIOIIUM CYOBEKTaM, IPEAOCTaBISET BO3MOXKHOCTH
O3HAKOMJICHUSI C ATUMHU IEPCOHAIBHBIMU JaHHBIMUA TIpU oOpamieHuu U (WjIn)
MOCTYIUICHUH 3allPOCOB YKa3aHHBIX CYOBEKTOB IMEPCOHAJIBHBIX JAaHHBIX WU HMX
MPEJCTABUTENICH, €CIM MHOE€ HE YCTAaHOBJICHO 3aKOHOJATENIbCTBOM Poccuiickoi
denepannu;

- Mpekpamaer oopabOTKy M YHHMUTOXKAeT NEPCOHANbHBIE JAHHBIE B ClydasX,
IPETYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit ®Peaepaunn B 00JacTH
NEPCOHANIBHBIX JAHHBIX;

- COBEpIIACT HHbIC JICHCTBUA, MNPEAYCMOTPEHHBIC 3aKOHOJATEIbCTBOM
Poccuiickoit @enepaiuu B 007aCTH MEPCOHATBHBIX IAHHBIX.

5.2. OOpaboTka mNepCOHaNbHBIX JaHHBIX B OpraHuszaluu OCYLIECTBISIETCS C
corjacusi CyObeKTa NEPCOHANBHBIX JaHHBIX Ha OOpa0OTKy €ro MnepcOHAIbHBIX
JAHHBIX, €CIIM MHOE€ HE NPEAYCMOTPEHO 3aKOHOAATENbCTBOM  Poccuiickon
®denepanuu B 00J1aCTH EPCOHATBHBIX JAHHBIX.

5.3. Opranuzanus OCyIIeCTBIsIET cOOp, 3amuCh, CUCTEMATU3alMI0, HAKOIJIEHUE,
XpaHeHue, yTouHeHue (OOHOBJICHHE, W3MEHEHHUE), U3BJICUCHUE, Nepeaady
(pacnpocTpaHeHnue, MpeAoCTaBiIeHUEe, JOCTYI), o0e3MuuBaHue, OJIOKHUpPOBAHUE,
yAQJICHUE U YHUUYTOKEHUE NIEPCOHATBHBIX JTAHHBIX.

5.4. OOpaboTka NEpPCOHANBHBIX JaHHbIX B OpraHu3aluu OCYLIECTBISETCS
CJICAYIOIIMMU CIIOCOOaMHU:

- 0e3 UCITOJIb30BAHUS CPEICTB BBIYUCITUTEILHON TEXHUKHU
(HeaBTOMATU3HUPOBAaHHAS 00PAOOTKA MEPCOHATBHBIX IAHHBIX);

- aBTOMAaTU3MpOBaHHAs o00pabOTKa TEPCOHAIBHBIX JAaHHBIX C Iepeaade
MOJIYYCHHOU MH(POPMAIIMH TI0 HHPOPMAITMOHHO - TEJICKOMMYHUKAIIMOHHBIM CETSIM
WK 0e3 TAaKOBOIA.

6. AKTYJIN3ALUSA, UCITPABJEHUE, YIAJIEHUE U YHUYTOXEHUE
HEPCOHAJIBHBIX JAHHBIX, OTBETBI HA 3AIIPOCBI CYBBEKTOB
HA JOCTYI K HEPCOHAJIBHBIM TAHHBIM
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6.1. B cnyuae mpemocTtaBieHHS CYOBEKTOB MEPCOHATBHBIX MAHHBIX (HDaKTOB O
HETOJIHBIX, YCTapEBIINX, HEIOCTOBEPHBIX WM HE3aKOHHO TOJIYYCHHBIX JAaHHBIX
Opranuzanusi 00si3aHa BHECTH HEOOXOJIHUMbIE WM3MEHEHHUS, YHUUYTOXUTh WIH
OMOKUpOBaTh WX, a TaKXKe YBEAOMUTh O CBOMX JIEHCTBUSX CyOBEKTa
NIEPCOHAIBHBIX JTaHHBIX.

6.2. B cmyuae moATBEepkKACHUSA (aKkTa HETOYHOCTH TEPCOHATBHBIX JaHHBIX
NEPCOHANBHBIC JaHHBIC TOJJICKAT MX AaKTyaJlu3allud OIepaTopoM, a WU
HEMPaBOMEPHOCTH X 00pabOTKH Takast 00paboTKa JOJKHA ObITh ITPEKpallleHa.

6.3. Ilpu noctkeHHH I1ejied 0OpaOOTKHM IMEpPCOHAIbHBIX JAaHHBIX, a TaKKe B
ClIyyae MCTEUEHHUsI CpOKa coryiacusi Ha oOpaOOTKYy IMEPCOHAJIBHBIX JaHHBIX WU
OT3bIBa CYOBEKTOM TMEPCOHAIBHBIX JJTaHHBIX corjjacusi Ha uX 00pabOTKy
MepCOHAIBHBIC JaHHBIE TOIJIEKAT YHUUTOKEHUIO, €CIIH:

- HMHOE  HE  IpPeAyCMOTPEHO  JOrOBOPOM,  CTOPOHOM  KOTOpPOTO
,BBITOJIONIPUOOPETATENIEM WJIM MOPYYUTEIEM IO KOTOPOMY SBISETCA CYOBEKT
IIEPCOHAJIBHBIX TAHHBIX;

- olepaTrop He BIIPaBe OCYUIECTBIATH OOpabOTKYy Oe€3 coryiacusi cyObekTa
MEPCOHANIBHBIX J@aHHBIX Ha OCHOBAHUAX, TPEIyCMOTpEHHBIX dDenepabHbIM
3aK0HOM «O TIEPCOHATBHBIX JAaHHBIX»IIIH HHBIMU (heIepaTbHBIMUA 3aKOHAMMU;

- THOC HC IPEAYCMOTPCHO MHBIM COITANICHHUEM MCKAY OIICPAaTOpPOM U CY6’I)CKTOM
NCPCOHAIBHBIX OAHHBIX.

6.4. Oneparop 00s3aH COOOIIUTH CYOBEKTY MEPCOHAIBHBIX JAHHBIX WU €Tro
MpEACTAaBUTENI0 UHPOpMAIUIO 00 OCYIIECTBIISIEMON UM 00pabOTKE MEPCOHATBHBIX
JAHHBIX TaKOTO CyOBEKTa O 3aMpoCcy MOCIEIHETO.
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JIMCT O3HAKOMJIEHHM A

[Tpunoxenue 1

Ne i/t

damMuus, UM, OTYECTBO

Ilonmnuce

Jlata
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